SAMPLE COMPUTER SKILL TEST QUESTION PAPER HINDI
FFY slerer g8l (COMPUTER SKILL TEST)

Total Time Allowed: 30 Minutes Maximum Total Marks: 50

I & v g [der

GENERAL INSTRUCTIONS TO THE CANDIDATES

. The computer skill test examines the computer proficiency and knowledge of computer including usage of
office suites and databases for which questions pertaining to a letter/passage/ paragraph of about 150-
200 words in MS-Word, Power Point Presentation slides in MS-Power Point and Table in MS-Excel will
have to be answered/reproduced within the time limits.

HTIEY i GG HYX A EETAT IR HY & A & HY-AY HATT Foed 3R ST

1 ST I & forash fov vHTE g & oferster 150-200 el & IH/3TIeoe, TATH-IIER dise 3R
TAUH-TFHA H ¢ddl &l FAY AT & HIa STare & e/ fA&9or &H3ar grem |

. The computer skill test will be of 30 minutes duration of total marks of 50.

hTFET hiRTel GETUT el 50 37hi 1 3R 30 fAeTe & 3afer S gram|

. The Qualifying Marks in the Computer Skill Test shall be 17 irrespective of marks obtained in each
part for all categories.

Hegey el ¢ & Qualifying Marks T3l a9if & AT e 17 31 & Icdsh o191 & 9o 37hi 1 ATt
|

. Candidate should mention their Name and Roll No. on the top right side of each of the page of their
individual files pertaining to MS- Power Point (By inserting a Text Box), MS-Word and MS- Excel
sheet/work sheet/table.

3FAIGAR FI TATH-UIGY WI5C (CHEC dIFd I AFATold Xeh), TATH 38 3R THATH THid 93 /
HA g3/ difert @ FaRd ATl AfFATd Brgell & Tk 56 & IW a8 AR 3¢ A1H 3N A
AR FT Il FEAT AR |

. The Power point file created by the candidate should be saved with file name as “Roll. No.-question-
no.” (For Example: 110036-A.ppt).

3FHAIGAR GaRT Jells 35 TATH-IGY disc HIgel @l “Roll. No.-question- no.” ATH & AF foham ST @rfgw
(3cT80T & ToIT: 110036-A.ppt)

. The Word file created by the candidate should be saved with file name as “Roll. No.-question- no.” (For
Example: 110036-B.doc).

3FHIGAR GaNT Jalg 15 TATH a5 HIgel & “Roll. No.-question- no.” ATH & &a foham ST a1feT (3qTexor
& forT: 110036-B.doc) |

. The Excel sheet file created by the candidate should be saved with file name as “Roll. No.-question- no.”
(For Example: 110036-C.xls).

3FAIGAR GaRT AR & I8 TATH-TFHS WSl &l “Roll. No.-question- no.” &TH & A9 fohar S=m ariew
(3STeX0T & ToIT: 110036-C.xls) |

. If the computer goes out of order, the candidate should not shout or disturb others, but should remain
seated quietly and inform the Invigilator.

I HegeX T BT ST &, Al 3FAIGAR T qal 1 WA g1 Al AT, UG IoarT JoehT
fadlersh 1 gRAaa e aifeel

. After completing Computer Skill Test, candidates should not re-type the text. If spare time is available
candidates should utilize the time for checking the typed script and making corrections.

HP Ehel TEE QT FA & d16, 3FAGART & CoRee T @ 81 forgem =ifgu| afe @reh aoa
39S § ol 3FAEaRT HT ergUiEhte AR FUR oel & T AT &1 3YANT il A1gT]
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SAMPLE COMPUTER SKILL TEST QUESTION PAPER HINDI

10. When the printout of the passage typed by him/her is given, he/she must write his/her roll no. and
name on each page, sign and handover to the invigilator.
99 3% garT ey T AT 95 1 Weanse Rar mar § at 37 9@F g6 W IaAr A Aa, A
forgem arfge 3k gEanR && Adas F digar aifgd

11. Carrying of Calculators, Slide Rules, Mobiles, Smart Watches or any such device inside the Examination
Hall is strictly prohibited.
TET el H holholex, Tollgs &el, HANIS, TAIC drd T THT HIg YT AT diote &l

12. Immediately after the Computer Skill Test is over, the candidate will have to write in his/her own
handwriting one paragraph of about 50-60 words from the passage/text given under Section-B i.e.
MS-Word on a separate sheet and will have to put his /her name, Roll No. and signature at the end.
FYR Rawd T oA g I F T 916, 3FAIGAR FT HIA THUH-I5 F ded QU 77 AT &
IS 50-60 ersel H Ut Ta¥ A A@ae # v REnw fF@an gom dia & 3§ A9ar a9, A A
forgem a1ffy aur gFanR & g

13. Candidates must return Answer Scripts/Answer Sheets to the Invigilator. They should not take the Answer
Script/Answer Sheets or any blank typing paper out of the Examination Hall. Candidates should not tear
any sheet given to them.
3FHIGAR & A 3K hee / 3 I3 @l [o18Th Hl aqd AT g 3o 98T gial § 37X
fEhce / 3 99 a1 Rdr o ReFd Shor IR Y AGT of ST aifgu| 3FAganrt & 3¢ QU T foRdr
Y efic &1 g7 BT arfeu|

14. Every candidate will be supplied with a photo bearing Attendance Sheet with his/her Roll number. He/she
will be required to sign it and put his/her Left Hand Thump impression before the beginning of the Test.
Jcded 3FHIGAR I 3T AT AT & HY Ueh dEAR drell 3esd e & Sesf| e & g&3nd & gge
30 38 W AR H 3N 38S d10 1Y & e[S FT fAee Serer grem|

15. Candidates shall not be permitted to leave the Examination Hall until the expiry of the Test. On completion
of test, they shall remain seated at their desks until their scripts/answer sheet are collected and accounted
for. They must not type, write or erase after the expiry of allotted time.
3FlicaRt &l ek T AT do qdeT gio Siga &I IFATT 67 & S| gdem & g g W, d
3T 3TH W 46 I oI deh foh 3Ahl ThTe / 3AUTD I UehiAd oIgl [hdl STl § AR Iotehl AiaAdr
el T ol S g1 HEfed AT T gACT & d1g 3o <39, fa@ar ar fFAeer agr anfgul

16. Silence must be observed in the Examination Hall. Smoking/chewing tobacco in the Examination Hall is
strictly prohibited.
O0ET giel H HleT & SIS T@T STl <AMMT| & giel H GHIT / el dTell delleh T Aol Tl
EIECY

17. Candidates must abide by further instructions, if any, which may be given to them by the Invigilators and
Supervisor. If any candidate fails to do so or indulges in disorderly or improper conduct he/she will render
himself/herself liable to expulsion from the Test or such other penalty as the ESIC may deem fit.
SFAIGART & 37 T TASAT &1 UTeleT dealr GIoM, ST 3e¢ faTah 3R 9ddete ganT G Sidr| 3R
HIS SFACAR VAT el H Tathel el & I1 3UAASS AT i 3MeRor # facd g Sirdr § o a8
qireT & ST fohar ST Thar § / A1 3T &3 oI Suassdr 3T @Hst #r 9 ghem|
3T FAG FT 9T g
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3T - & (MS Power Point)

9T - A 3% : 10

frfoi@a feenfader & 36aR #H=1 Feigsd # afvfa content AR U de tage g&dfd
WA & TTY (dles, sl scfoem, Tx@on) s«

&l graX dige Toliss §1¢ Slide Type - Title and Content &7 Y397 & gu oA ar #m g -
“Add Title” and “Add Text™| =T T$S & 3TJAR content &I align AT ST =fET|

Slide-1

&) F18S 1- FHAT # 3fealf@c content &I "Mangal” Font & "f¥e" 3R "¢ & fIT 39T i
aur ofdwF & faw "32 uige" & Wiee AR & A FAHA A Sfeal@a amHa & g&qd Y | "o
F fT content "dles" #F Y T AT "eFEe" & fAT "28” UiEe" & Wiee 3PN Bl AT
FAHAT FASSE 1 H AT 7T U6 & ITER FGEUOT (dles, A, 3Hsters iR sefoeh) 1 Q@ &
& HTaRISHAT gl

) FHAT TogsH 1 AR 2 & QU 91T content & AR &l Follssd # Footer "HFcgey Hierer qdiat”
3R FargE A9 o 3red|

2014 195.47 758.44

2015 203.44 789.34
2016 213.61 828,84
2017 319.62 1240.16
2018 343.31 1332.05
& e 9y
n.o ~— BS99 % ® aa s y : ‘—
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Slide-2
) T3S 2 - FAFT H 3foelf@d content T "Mangal" Font &r "dfi¥e" 3R "¢eFee/Table" &
foIT 39T s aar efide & faw "28” Wige" & Wiec NHR & AR Ao A foafld
A H G 3cUeal HY| "dfdw" F fAT content "dies” # &t glam wifgw| "FE" F fAw
"24 GigT" & Biec IR Gl AMGU| FAHAT Tolgsd 2 H AT 9T U6 & TER FGEI0T

(Stes, AAEY, 3sTelise 3R sfeleh) T QT & T 3Maegehe gl
®) AT TgsH 1 3R 2 A QU AT content & ITAR Al Tossd H Footer "HFCYE
Fierer wlia" 3R FaEs A9 o 3T

a¥ 2014-2018 & ENIeT dahraT ayen & ufa
¥ THT Tt &
(3. F3 #)
2014 186.07
2015 198.13
2016 205.80
2017 251.88
2018 305.21
FFoqeT Fue gl
n..o ‘3— a s 9 % *® aa o "o : .—
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Question: B

o o 71w &de (content) @1 feenfaidell & 3T@R "Mangal" Font &I Yo & THATH a8 & Jaf: Y&

SAMPLE COMPUTER SKILL TEST QUESTION PAPER HINDI

PART — B (MS-WORD)
Marks: 20

N T fRou 1w el & egar TRee B WA e & d1E WIS B F IET H FT B |

src: @l e (content) "Mangal” F Biee YHR A ¥, Tcdeh 3HJede & alignment &I & few v fadat

& AR foRar ST Bl

wIAITET g fder
(&t #r e a8+
)

Insert a Text Box
Font Size “20”
Alignment - Center.

Font Size “12”
Single Line spacing
Alignment - Justify.

Font size “10”
Single Line spacing
Alignment - Left

Font Size 11"
Double line spacing
Alignment - Right

Font Size “12"
Single line spacing
Alignment - Center

Insert Page Number at the
Bottom of the Page as
given in this paragraph

G120 AL G AR B G R UG K A A B T
FH TEAT . XXXXXXXXXX
ATH - yyyyyyyy

wmmm

arofl ATsT it $GT A ITIH 7 81 HST I AW W fAAT 3R
1 YT & HROT & ATST el SeeAfd Y Tl gl FANY qroft H ALRAT
& et 38 372r g &F 3de1 & gadl & 9T &7 ¥ gl AR
der A FE & Wy fsear o ger ailRul

AR Ao Al il § Sif Sl # 95 W T gfad & 35T gl
arofl & HYIAT §EI-CaN Wield T Foll &1 Teh &1 ST T §H e Asal
7 Fead § 3R 3 F g AR T FHA L

aTdTelTd T TISSAT HeJST T 37eY T U Fellell & AR FATST H 3HRT
ATl & folT IEAT AT T Sl §1 e aroll AT Sl T T Hehell
¢ o sus fawlia AT amoft gaEt i gHee off X Tl B

gAY aroft € g fRUeT-8rat, Fer 1 WRr AR FATET Fr aRT &
g1 safov g ardiearg § <aaiRes STddid Ud fAei sTa<iia & aisr
HR @ dANige| Front et st fRufa A g va sfise agt gl
Tifevl
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19T - 91 (MS — Excel)

T —C 3F : 20
farafaf@a st : MS - Excel Sheet # fU 1T content ¥ 3T@R Centre Alignment, Bold,
Grid line, outside border ScUfE FT TANT FA g 9fawd (reproduce) FI 4T MS - Excel
Sheet # BifeT (formula) T JAT FId §T IRl (calculation) FT farsares #X |

Font Size -12 &T 93197 &Y AT “Column Headings” 2T “Text/Table” & faw |

a¥ 2015 2018 F AW F RfFcET va A9 Iy Weagw

(FE % #H)
1 2 3 4 5 6
ay Rftrcar Raanr | a9rg Raeer LR Rfercar Raener | Rifdcar Raemr w
W T W =g g aYT A9G Tl 5T HT
o sag & gfererd
IR

2015 5714.34 681.97
2016 6112.97 703.98
2017 6256.97 1517.93
2018 6867.73 642.84

)

3RIFd AThar HI giawidd (reproduce) HT Ta T fivapi (heading) &T "Bold" &Y |

@ ST Gel H BlAAT (Formula) & 3TAET HTeh FoI 4T HT AT al GHT 37 (upto two decimal

Q)

(&)

()

&)

places) d& &I/

aifdd de # BT (Formula &1 3u1er e Rfdcar faemer saa qur @og Raemr sag # 3w
IUTAT & GG 37 (upto two decimal places) d& &Y

A der 7 isen (Formula) & 39T &t &1 Farfdear Raemwr W Fa o737 & wfaerd & 06T ar
ZAFAT 37h (upto two decimal places) d& Hi|

MS-Excel # 3uged ATl & & Tde & Hicld 1 ¥ 6 HT TFA FXeh Ueh oA dC (2-D Clustered
Column Chart) &Y

MS-Excel 2fic &1 Page Break Preview and Page Layout at Size - A-4, Orientation - Landscape,
Margin - Narrow &€ &Y difer ¢aa dur a1 & fic UF page WX 31T ST |
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